
CREATE A NEW JOB 



OPEN MENU 

TOP LEFT OF SCREEN 

SELECT THE MAN 

BOTTOM LEFT 



TICK ADMINISTRATOR 

SELECT NEW JOB 

 



1. CLICK IN ‘NEW JOB’ 

2. TYPE IN YOUR JOBS NAME. 

3. PRESS ENTER  

4. PRESS NEXT 

 

1. LOCALISATION: IF YOUR JOB SITE USES THIS UPLOAD IT HERE 

2. GEOID: IF YOUR JOB SITE USES THIS UPLOAD HERE 

(YOU CAN FIND THIS INFO OUT FROM YOUR SITES SURVEYOR) 

3. DESIGN LINEWORK—ALL JOBS NEED THIS. IT IS YOUR DESIGN 

STRINGS, UPLOAD HERE. 



YOUR LINE WORK HAS BEEN UPLOADED 

TO THE NEW JOB. 

PRESS NEXT 

SELECTING LINEWORK:  

1. NAVIGATE TO USB DRIVE 

2. HIGHLIGHT YOUR DESIGN LINEWORK 

FILE 

3. PRESS OPEN  



1. NAVIGATE TO YOUR USB 

2. HIGHLIGHT YOUR SURFACE FILE 

3. PRESS OPEN 

 

TO ADD SURFACE FILE: 

PRESS ADD 



YOUR SURFACE FILE HAS BEEN             

UPLOADED TO THE JOB. 

PRESS NEXT 

UNITS OF RECORDS: METRES 

REST DEFAULT 

SELECT GEO—REF IF YOU ARE USING 

PUBLISH COORDINATES 
(CONTACT SITE SURVEYOR TO CONFIRM) 



SELECT YOUR COORD SYSTEM 

IF USING PUBLISHED COORDINATES: 

SELECT YOUR LOCATION 

 



SELECT YOUR ZONE. 

PRESS OK 

YOUR SELECTION WILL BE DISPLAYED IN 

THE WINDOW PANE. 

PRESS NEXT 



IF YOU UPLOADED A LOCALISATION FILE 

IT WILL LOOK LIKE THIS. 

PRESS FINISH 

LAST PAGE—IF YOU DON’T HAVE          

LOCALISATION IT WILL LOOK LIKE THIS. 

PRESS FINISH 



YOUR NEW JOB IS NOW CREATED AND 

WILL AUTOMATICALLY BE LOADED. 

ZOOM OUT TO CHECK LINEWORK IS  

PRESENT. ENSURE YOU GET CUT/FILL 

VALUES WHEN ON THE SURFACE. 


